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 MEMORANDUM 
 
TO:     Pesticide Training Program Sponsor  
 
FROM:    Mark S.Buffone, Pesticide Continuing Education Coordinator 
 
DATE: March 1, 2005 
 
SUBJECT: NEW Credit/Contact Hours Policy Regarding Approval of Pesticide Applicator 

Continuing Education Training Programs              
 ======================================== 
Earlier in the year, you may have received a memo along with your approved training certificate 
(see attached) that reminded you to insure that only those individuals who attend a training session 
receive a certificate of approval. However, the Department continues to receive certificate of 
approval forms that are questionable.  These forms are received unsigned, incomplete, and/or 
indicate other discrepancies.   
 
As a result, a new policy has been approved by the Department to insure that training and 
distribution of certificates is verified and valid.  Please read carefully the below new policy which 
may affect whether or not you receive approval for training.   
 

 Although current regulations require that sponsors/providers of training programs notify this 
Department seven (7) days prior to any training, it behooves sponsors to allow as much 
lead time as possible (i.e. 14-21 days in advance) in order for us to review and send back to 
you the approval certificate. Over the years, many sponsors have been accommodated on 
more than one occasion including 2005.  Due to staffing limitations, we can no longer 
accept these training programs.  Further, if lead-time is not sufficient for a timely review and 
sending back of approval certificate, it may jeopardize attendees receiving credits for that 
program. Request for approval of any program received less than 7 days will automatically 
be denied. Credit will not be approved after the fact (no exceptions). 

 
 Sponsors or authorized training sponsor representative (s) will be required to insure that the 

certificate of attendance of the individual who attended the training print and sign their name 
as well as record their pesticide certification or license number on the approval certificate to 
be valid. 

 
 Sponsors or authorized training sponsor representative (s) will be required to sign or initial 

each certificate after the training takes place in order for it to be valid.  Any certificate 
without original signatory markings will be consider void.  

 
 Sponsors or authorized training sponsor representative (s) must verify individual 

Identification of each attendee using either a drivers’ license or some other form of positive 
identification. 

 
 Sponsors must submit to the Department (to the attention of Lee Corte-Real Licensing 

Coordinator) an original sign-in register for each approved training course.  
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